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Publishing, Text, Images, Font, Templates, Orientation, Placeholders, Software, Purpose, Audience
Creating Media- Desktop Publishing
Knowledge Organiser Year 3
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Text Tools

“The toolbar isthe set oficons and buttons that are at the top of the page ina.

desktop publisher. You shoud already know some of these from your earfer study:

These ook can change the text (Cicting on this icon allows you
10 change the sizeof the text.
o7 U | e thetent Bod. [T ) Aer presing th conyou il
U o] e Turkesthe text bn o se2 a st of numbers. The
larger the number selected,
The U undertines the text. the bigger yourtext il be.
Clicing on this con allows Clicking on this con opens the:
you to change the font (yk) text colour tol. It allows you
tatnonfiv| * ofthe text. Most desitop || 4 ™ | to change the colour of the
‘publishers have many styles text. There are often many
o choos from. colours to choose rom.

“The undo tool reverses the last thing that you did. If you make a
mistake, the undo tool can help you to get it badeto how it was.

otate it using this syl

Templates have @ ~The stiestool s a rea ime
pre-arranged 4| soverYou getto oo @
layout, colour 2| number of different features,
scheme andstyle || Stles |, fonts and colours. and it uil
thatyoucanadapt {|  ~ | apply the ulesto the whole
for your needst document.

~Text boves llowyou o type. ~This ool et you isert picures

A—| [text amuhere onthe document || [ < | o your decurhent. Nou con
Theboxiatcon e coourd. | |12 | et it oy onear

Drane | Vo con mathe th text boxas | piqrgs |STIPALEE, O sarch theintemet
A picture. Pxcbay contains
Text Bor | large orsmailas you we, and s P ol

legally use in publications.
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Desktop Publishing

Deskitop publishing is when we create documents
using page lavout software,

“We can use deshtop publishing to make things ke

- Some examples of software that we can use for

== desktop publishing are Microsoft Dublisher, Adobe
= Spork ond Canva,
“When using desktop publihers, we consider how
images and text ae kid out the page in an sye-

catching and appropriate format.

Layout of A Page
When desktop publishing. we consder how we can Iay out a page in the most nteresting.
eye-catching. and appropriate ways.to it our purpose and audience.

“The title shouid be large, | 4 Think about how
bold and dear. Itis B s different colours make us

nomaly the argest text (1, g Mo andtes.
onthe poge. gy

‘Think about where you
Consider which font you

will put the date and

Mogazines are normaly

b potiat orentetion

‘you sum the story up in a Think about how you lay
fewwod? g out text and images.





